Henrietta Township Planning Commission

May 6, 2014
Henrietta Township Planning Commission was called to order at 6:30 PM by Chairman Paul Larson with the pledge of allegiance.

Other members present were: Russell Johnsrud, Arnold Leshovsky, O’Dean Hokanson and Wanita Nosbush; absent Larry Roberts, guest John Larson and Kathy Grell
· Minutes from the Aug 3, 2013 meeting and Public Hearing of Aug 6, 2013were read.  Motion made by Wanita, second by Arnold to approve minutes as read. 
 
Motion passed
· Old Business:


The Township Board adopted the Closed Landfill Overlay District Ordinance and other minor corrections to 
Zoning Ordinance. 

· New business:
Discussion of Plats, Roads and Lake Accesses was held.
Discussion of substandard lots; if being made larger, they continue to be “grandfathered” as legal lots.

City annexation set for 2017 was discussed.

Kathy Grell asked about a Manufactured Home Park on 18 acres.  Zoned Rural Residential.   Minimum of 2.5 acres per lot are required for subdividing.
Discussion to revise Planning Commission By-Laws to have meetings on an “as needed” basis.


Further discussion regarding the By-Laws (which are attached) will be held at June meeting

Next meeting will be June 3, 2014 with election of Officers
Motion made to adjourn made by Wanita, second by Paul,  Motion passed.

Respectfully submitted,
Wanita Nosbush, Secretary 
Henrietta Township Planning Commission Bylaws

Article I.      Name of Commission:   Henrietta Township Planning Commission

Article II.     Authorization:   The authorization for the establishment of this Planning Commission is set forth under Minnesota Statutes, Section 462.351 to 462.365 amendments and supplements thereto. Powers and duties are delegated to the Planning Commission by the Henrietta Township Board of Supervisors by Ordinance No. 96-1 dated August 22, 1996 in accordance with the above mentioned enabling law.  

Article III.   Purpose:     The Henrietta Township Planning Commission shall adopt rules, herein described, for the transactions of its business which shall not be inconsistent with nor contrary to the statutes of the State of Minnesota nor the Henrietta Township Zoning Ordinance. 

Article IV. Composition of Planning Commission:
        Section 1. Membership shall consist of Five Henrietta Township resident, and/or landowner, members plus one Town Board Supervisor to be appointed by the Henrietta Township Board of Supervisors. The Town Board member will act in an ex-official capacity. Members of the Planning Commission shall be appointed to terms of three years, with a staggered rotation (2,2,1), beginning on June 1st. An appointment to fill a vacancy shall be made by the Town Board for only the unexpired portion of the term. Compensation for members may be set by the Henrietta Township Board of Supervisors.

       Section 2. Each member, with the exception of the ex-officio member, shall be entitled to one vote.

       Section 3. The Henrietta Township Board of Supervisors shall have the authority to remove any member of the Planning Commission by a simple majority vote. Removal shall only be for valid cause, including but not limited to the following: a). missing three or more consecutive meetings without just cause or notification to the Planning Commission Chairperson, b). neglect of duties of the office, c). failure to disclose a conflict of interest, d). misrepresentation of the organization, e). conviction of a felony, f). violation of the member of any land use control ordinance contained in the Henrietta Township Zoning Ordinance, g). member no longer being a landowner in Henrietta Township.

     Section 4. To be excused from a meeting, members of the Planning Commission shall notify the Chairperson or other member when they intend to be absent. A member may resign from the Planning Commission by sending a letter of resignation to the Township Board.

Article V. Officers   

    The officers of the Henrietta Township Planning Commission shall consist of a Chairperson, Vice Chairperson, and Secretary. The Chairperson shall preside at all meetings and hearings, and have the duties normally conferred by parliamentary usage on such officers. The Vice Chairperson shall act for the Chairperson in their absence. The Secretary shall keep the minutes and records of the Commission, and perform other duties normally carried out by a Secretary. The minutes shall contain a brief synopsis of the meeting, including a restatement of all motions and conditions or recommendations made on any action, and record of attendance. The Secretary shall be responsible for maintaining a permanent record of the minutes of each meeting or hearing and have them recorded in permanent records maintained by the Township Clerk.

Article VI. Election of Officers  

    An annual organizational meeting for and by the Planning Commission shall be held in June of each year. Nominations shall be made at this meeting, and the election of officers specified in Article V shall be conducted. A candidate receiving a majority vote of the members shall be declared elected, and assume office for one year. Vacancies in office shall be filled immediately by regular election procedure.

Article VII. Meetings 


Section 1. Meetings shall be held regularly on the first Tuesday of each month from March through October at 6:30 PM at the Henrietta Township Hall. In the event of a conflict with Holidays or other events, the regular meeting will be the second Monday of the month. Special meetings and public hearings may be called by the Chairperson. It shall be the duty of the Chairperson to call a special meeting when requested to do so by the Township Board. All meeting dates will be posted at the Henrietta Township designated locations. 

    Section 2. A quorum shall consist of at least three voting members. Voting shall be by voice call unless requested otherwise. A record of the roll call vote shall be kept as part of the minutes. Any member who believes they have a conflict of interest in any decision made by the Planning Commission shall disclose such interest and either disqualify themselves from the vote or seek a ruling on the conflict.

    Section 3. All meetings or portions of meetings at which official action is taken is subject to the Open Meeting Law  and shall be open to the general public.

    Section 4. Robert’s Rules of Order shall govern the proceedings at meetings, unless there is a majority vote to suspend them.

    Section 5. Decisions of the Planning Commission need a simple majority vote to be approved. These decisions are passed on to the Town Board Supervisors as recommendations for their final approval or disapproval.

Article VIII. Order of Business
    The order of business at regular meetings shall be:

     a) Call to order/ Pledge of Allegiance 

     b) Reading of Minutes of previous meeting

     c) Public Input

     d) Old Business

     e) New Business and Zoning Administrator Report

     f) Adjournment

Article IX. Public Hearings
    In addition to Public Hearings required by law, the Planning Commission may hold Public Hearings when decided it will be in the public’s interest. Notice of the time and reason for hearings shall be published and posted at designated places a minimum of 10 days before the date as prescribed by State Statute. Public Input will be recorded along with any written correspondence received regarding the subject of the hearing.

Article X. Duties of the Planning Commission
    The Planning Commission shall prepare, review, and update Henrietta Township’s Community Plan and Zoning Ordinance as a guide for development within the township’s planning jurisdiction. Take such action as necessary on petitions and Township Board requests for amendments to the Zoning Ordinance, and updates to the Community Plan. Conduct Public Hearings required by the Zoning Ordinance, and for changes to the Zoning Ordinance or Community Plan, then make recommendations to the Township Board for approval or disapproval. Perform other duties and responsibilities, or respond as directed by the Township Board.

Article XI.  Previous resolution, Bylaws, and Rules of Procedure:  Concerning previous existence of the Planning Commission are hereby declared invalid.

Article XII. Amendments  These Bylaws and rules of procedure may be amended, when necessary, by a majority vote of the Planning Commission members. Said amendments shall require approval of the Town Board.

Adopted this date:      ________________________________

__________________________________________       ___________________________________________

Secretary, Henrietta Township Planning Commission     Chairperson, Henrietta Township Planning Commission
__________________________________________       ___________________________________________

Clerk, Henrietta Township Board                                                 Chairperson, Henrietta Township Board
